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MS Excel 2019 &
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Insert tab
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Insert tab
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create tab

MS Excel 2019 & 7geT &
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%1 AT keyboard shortcut
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Ctrl+ >

Ctrl+Page up

Ctrl+end

Ctrl+home

MS Excel 2019 & &= &7
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ROM

RAM

HDD

Floppy

14

Computer & Monitor T
TEET FiET AT 2]

Head

Visual

Display Unit

Projection Unit

Outer Unit

15

computer STTATE TFHSTHT
T A THAT TET 8




Sr.No Question Option A Option B Option C Option D Provisional Ans.

16 Ctrl + Y' Shortcut Undo Copy Paste Redo D
key FTeH forg
TEHT T SATAT &

17 current document # total pages text Numbers symbols A

&< status bar

F U< feaar g

138 Current document ¥ &< Scroll Bar Formula Bar Status Bar Quick Access C
#t F IS A TEAT KRS Tool Bar
a2

19 Cursor Position & 70t Ctrl + Shift + Ctrl + Shift + Ctrl + Shift + Shift + PgUp A
document ¥ 3dTH TF End Home F8
select FAF T 13w
keys T TFNT Y|

20 | cursor ¥ aTE AT 7T Shift + 1 Shift + + Ctrl + 1 Ctrl + 4 A
TUFET character select F¥
Ffom L =T key T HERT
T

21 full screen slide show & Resolution Setup Timing Insert A
forr screen resolution
e we B
option =T slide show ST T
RIS

22 | hyperlink ¥ form =1 = key Ctrl +L Ctrl+ H Ctrl + K None of the c
TEAHT Bl & | above

23 inserted slide % layout Home Tab - Insert Tab - Home Tab - Design Tab - Cc
change &% &g &7 Slides Group Slides Group Slides Group - Slides Group -

9% click F¥1 - New Slide - New Slide Layout New Slide
24 | Master ¥ PowePoint & 1 2 3 4 c
TRTT ST Bl
25 | slide & # Placeholder T T A

delete 3T ST TavaT 2




